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PaGouas mporpamma TUCHHUTITUHBL «/[e10npou3ze00cmeoy pazpadboTaHa:
B cooTBeTcTBUU ¢ DenepanbHbIMH TOCYIApCTBEHHBIMU 00pPa30BaTEIbHBIMU CTAaHJAPTAMU
BBICIIEr0 00pa30BaHUS:

19.03.04 | PecropanHoe aeno ®I'OC BO - GakanaBpuaT 10 HampaBicHHIO moarotoBku 19.03.04
TeXHOJIOTHH TIPOAYKIINKA M OPTaHU3AIHs OOIIECTBEHHOTO MHUTAHHS,
yTBepxkneHHbIT MmunoOpHayku Poccum, Ilpukaz Ne 1047 ot

17.08.2020r.

20.03.01 | TexHnocdepnas 6e3omnacHocTh | ¢ DenepalibHBIM TOCYAAPCTBEHHBIM 00pa30BaTebHBIM CTaHIaPTOM
BEICIIET0  OOpa3oBaHWs — OakajaBpuaT II0  HAIPaBICHHIO
TTOITOTOBKH 20.03.01 Texnochepnas 0e30MacHOCTb,

yrBepxkaeHHBIM [Ipukazom MunoOpuayku Poccum ot 25.05.2020.
Ne 680 (3aperucrpupoBano B Munrocre Poccum 06.07.2020. Ne

58837)

29.03.02 | Texuomorum u | ®I'OC BO - OakamaBpmaT 10 HalpaBIIEHHIO MOATOTOBKH 29.03.02
MPOEKTHPOBAHNE TexHomormM W TPOEKTHPOBAaHME  TEKCTHIBHBIX  M3JCIHH,
TEKCTHJIBHBIX U3JeNnuil yTBepXkIeHHbIH MuHoOpHayku Poccum, Ilpukaz Ne 963 or

22.09.2017

29.03.04 | Texuomorus ®I'0OC BO - 6akamaBpuar mo HampaieHHIO moarotoBku 29.03.04
XyZRoKecTBeHHOW 00pabotkm | Texnomorus XYI0’KECTBEHHON 00paboTkn MaTepHaJIOB,
MaTepHajoB yTBepkIeHHbIT MmuHoOpHaykn Poccum, IIpmkaz Ne 961 ot

22.09.2017

29.03.05 | KouctpyupoBanue wm3aenuii | ®I'OC BO - 6akanmaBpuaT mo HampasieHuto moarotosku 29.03.05

JICTKO# MPOMBIIIICHHOCTH KonctpyupoBanue wu3genuii JIErKOM  MPOMBIIIICHHOCTH,

yrBepxaeHHoro IIpukazom MUHOBPHAVYKU POCCHUIN Ne
962 ot 22 centsa6ps 2017 1., pemakuus ¢ W3MEHEHUIMH N
1456 ot 26.11.2020, 8.02.2021 T.

35.03.02 | Texnomorus ®I'OC BO - GakamaBpuaT 1O HAIMPaBICHHUIO MOATOTOBKH 35.03.02
JI€CO3arOTOBHUTEIbHBIX U | TexHONOTHSI JIECO3arOTOBUTEIBHBIX U JEPeBONEpepadaThIBAIOIIHIX
JepeBoriepepadaThIBaloInX MIPOU3BOJICTB, yTBepKACHHBIH MuHoOpHayku Poccum, Ilpukaz Ne
MIPOU3BOJICTB 698 ot 26.07.2017

Pazpaborana: babkuna A. JL., CTapmMii TpenojaBarenb Kadeapbl TeXHOCepHOU
6e3onmacHoct KI'Y.
Pentensentsr:  Jlyctrapren T.IO. 3aBkade1poii TeXHOC(EepHOU 0e30MaCHOCTH

JUPEKTOp MO pUCKaM U IpaBoBOoMy oOecredeHuro AO
«KocTpomckoil 3aBo1 aBTOKOMIIOHEHTOBY.

[TPOTPAMMA YTBEPX/IEHA:
3aBeayromuii kadenpoit TexnochepHoit 0e30macHOCTH
Jlyctrapren Tarbsana FOpreBHa, K.T.H., JOIEHT

[Tpotokoun 3acenanus kadenpst Ne _10  om 07 uiona 2021 2.

[TPOI'PAMMA TTIEPEYTBEPXJIEHA:

Ha 3acenanum kadeaps! au3aiiHa, TEXHOJIOTHN, MATEPHATIOBEACHUS U DKCIIEPTU3bI TOTPEOUTEIECKUX TOBAPOB
[IpoTokon 3acenanus kadenpst Ne 3 ot 10 HOsOps 2022 T.

3aBenyromuii kKadenpoil qu3aiiHa, TEXHOJIOTHH, MaTEPHAJIOBECHUS M SKCIIEPTHU3bI TOTPEOUTEIHCKUX TOBAPOB
HBanosa O.B., x.T.H., ToIIEHT

[MPOI'PAMMA TTEPEYTBEPXIEHA:

Ha 3acenannu xadenps! au3aiiHa, TEXHOJIOTHH, MATEPHATIOBEICHUS ¥ DKCTIEPTH3bI TOTPEOUTEIHCKHX TOBAPOB
[IpoTokoin 3acenanus kagenpsl Ne ot 202 1.

3aBenyromumii kKadenpoil qu3aiiHa, TEXHOJIOTHH, MaTEPHATIOBEACHUS U SKCIIEPTHU3bI TOTPEOUTEIBCKUX TOBAPOB:
HBanosa O.B., K.T.H., JIOLIEHT



1. Ileau 1 3a1a4M OCBOEHUSI ANCIHUILIMHBI

Heab AMCHUNIMHBI:
MPHOOPETEHUE CTYICHTAMHU TEOPETUYCCKUX U MPAKTUYCCKUX 3HAHUN K O(DOPMIICHUIO M COCTABIICHUIO
OpraHU3aIMOHHO-PACTIOPSAIUTENBHBIX JTOKYMEHTOB Kak 0a30BOMY IMpOIECCY B peald3alliu BCEX
yIpaBIeHYECKUX (PYHKINH.
3agaum JMCHUIINHBI:
—  II03HAKOMHTH CTYJICHTOB c CHCTEMOM COBPEMEHHOTO TOCYIapCTBEHHOTO
peryaupoBaHus AeIONPOU3BOICTBA;
—~  H3YYUTh OCOOEHHOCTH O(POPMIICHUS PA3IMYHBIX BUIOB JIOKYMEHTOB JIEJIOBOT'O OOIICHHS;
—  BBIPA0OTATh MPAKTHUECKUE HABBIKH JIJISI OQOPMIICHUS] OPTAaHU3AIMOHHO - PACTIOPSTUTEIBHBIX
JIOKYMEHTOB Ml HAITUCAHUS JCJIOBBIX ITHCEM.

JucnumniuHa HampaBieHa Ha Mpo(ecCHOHANBbHO-TPYJOBOE BOCIHTAHHE OOYUYaIOIIUXCS - Pa3BUTHUE
MICUXOJOTMYECKOH TOTOBHOCTH K MNPO(ECCHOHAIBHON NeATeIbHOCTH MO H30paHHO#l mnpodeccuu
MTOCPEJICTBOM COJICPKAHUS TUCHIUIUTMHBI U aKTyaJIbHBIX BOCIIUTATEIIbHBIX TEXHOJIOTHI

2. IlepeyeHb MIIAHNUPYEMbIX Pe3yJIbTAaTOB 00Y4eHHS M0 TUCHUILTHHE

B pe3ynbrare ocBOSHUS TUCIUTIIMHBI 00 yJaIONTUICS TOJDKEH:

OcBOUTH KOMIIECTEHIUH!

KC-42 - CnocoOGHOCTh TPENCTaBIATh pe3yibTaThl CBOEU MPOGEeCcCHOHATBHOM NEATeIbHOCTH
UCTIOJIb3Ysl COBPEMEHHBIC U IIU(DPOBBIC TEXHOJIOTHH.

HNuankaTopbl 0CBOEHHOCTH KOMIIETEHIMIA:

KC-42.1 3naTh OCHOBHBIC TPUHIMIIBI TPEACTABICHUS PE3YJIbTaTOB CBOEH NpPOQecCHOHATHHON
JESTENbHOCTH.

KC-42.2 VYwmerb ocymecTBisiTh BbIOOp CHOCOOOB  TMPEACTABICHUS  Pe3ylIbTaTOB  CBOEH
npodeccuoHaNbHOM e TENIbHOCTH C NCIOJIb30BaHUEM COBPEMEHHBIX U LU(POBBIX TEXHOJIOTUH.
KC-42.3 Bnanerr HaBbIKaMU TPEJCTABICHUS PE3YJIbTaTOB C MCIOIb30BAHUEM COBPEMEHHBIX H
U(POBBIX TEXHOJIOTUH C y4eToM crieupuKu chepsl TpoheccuoHanbHOMN e TeTbHOCTH

B PE3YIbTATC OCBOCHUA TUCHHUIIJIMHBL 06yqa}0m1/n710;1 JOJIKCH

3HATh:
- OCHOBHBIC 3aKOHOOATCJIBHBIC W  HOPMATHBHO-METOJHWYCCKHUC JOKYMCHTLI B o0OJacTu
JIOKYMEHTAI[MOHHOTO O0EeCTIeueHus yIpaBiIeHHUs;

- TEPMHUHOJIOTHIO B 00J1aCTH IOKyMEHTAIlMOHHOTO 00eCcrieueH sl YIPaBICHUS;

- TpeOoBaHUs K OJIaHKaM U COCTaBY PEKBU3UTOB JIEJIOBBIX IOKYMEHTOB;

- OCHOBHBIE BHUJBl OPraHU3ALMOHHO-PACIIOPSIIUTENBHBIX JOKYMEHTOB M METOIMKY HX
COCTaBJICHUS U 0(OPMIICHUS

yMeThb:

- 0(OpMIISATH PEKBU3UTHI ICTIOBBIX JJOKYMEHTOB;

- NpPaBUIBHO COCTaBIATH M O(QOpMIIATH Hambonee BaXKHbIE JOKYMEHTHl CHCTEMBI
OpraHU3alMOHHO-PACTIOPSAAUTEIBHON " MH(GOPMaIMOHHO-CITPABOYHON JOKyMEHTaIluu B
COOTBETCTBHM C HOPMaMU U IIPaBUIIaMU;

BJIaJIeTh:

- HaBbIKAMU BEJICHHsI HEOOXOAMMOW JIOKYMEHTAllMU 10 CO3/IaHUIO0 CHUCTEMBI OOecredeHus
KayecTBa M KOHTPOJIs ee 3((HEeKTUBHOCTH;



- HaBbIKaMu odopmiieHUsT HauOojiee BaXKHBIX JOKYMEHTOB CHCTEMbl OPraHHU3allOHHO-
pacnopsAUTENbHON U MH()OPMAILIMOHHO-CIIPABOYHOM JTOKYMEHTALUU B COOTBETCTBHHM C HOPMamMH M
MpaBUJIaMHU.

3. Mecro nucuuninnsl B crpykrype OIl BO

JucuumnuHa oTHOocuTcs K Ojoky 1. K yacTu ydeOHOro IuiaHa, (GpopmMupyemMol y4aCTHHKaMHU
00pa3oBaTeNbHBIX OTHOIIECHHH, K AJIEKTUBHBIM JUCIUIINHAM. 3ydaercs B 7 cemectpe.

Jucuumnnuna 0azupyercs Ha 3HAHUSAX, NOJYYEHHBIX MPU U3YYEHUU JUCHUIUIHHBI «PyCCKUM S3bIK U
KYJIbTYypa peumn».

4. O0beM TUCIHHUIIINHBI

4.1. O0beM JUCHUILIHHBI B 324eTHBIX eIMHUIAX € YKA3aHHEM aKaJleMUYeCKHX YacOB M BH/bI
yueOHOM padoThI

Buapl yue6HOM paboThI 7 cemect

Ounas popma 3aouHas popma
OO611ast TpyT0EMKOCTh B 3a4ETHBIX SIUHUIIAX 3 3
OO611ast TpyT0EMKOCTH B Yacax 108 108
KoHTaKTHBIE Yachl, B TOM YHUCJIC: 40,25 8
Jlekuuu 16 6
[TpakTrueckue 3aHIATHS 24 2
UlabopaTopHbIe 3aHATHS — —
[TpakTHyeckas MOArOTOBKA - -
NKP 0,25 0,25
CamMocTtosiTenpHast paboTa B 4acax+ KOHTPOJIb 67,75 95,75+4
dopma NPOMEKYTOUHOU aTTeCcTalluu 3auer 3auer

4.2. O0beM KOHTAKTHOH padoThl Ha 1 o0y4aromerocs

Byl yaeOHBIX 3aHATHN 7 cemectp

Ounas popma 3aouHas gopma
Ulekiuu 16 6
[TpakTHYECKHE 3aHSITHSI 24 2
UlaGopaTopHble 3aHATHUS — —
KoncynbTanuu — —
3aueT/3a4eThl 0,25 0,25
JK3aMeH/K3aMeHbI - —
Kypcosie paboTbl - -
KypcoBbIe TPOEKTHI - -
[MpakTHyeckas MOAroTOBKa - -
Bcero 40,25 8,25




5.Conep:xxanmne TMCHUILVIMHBI (MOIYJIs), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3nesiam), ¢ yKa3aHHeM KOJIHYECTBA YACOB U BUI0B 3aHATHH

5.1 TemaTnuyeckuii MIaH y4eOHOM 1M CHUIIJIMHBI

Ounas ghopma 0byuenus

HazBanwue pasznena, TeMbl

Bcero,
qac

Ay,Z[I/ITOpHLIC 3aHATHA, YacC

JIekar.

IIpaxkr.

JIa0.

CamocrosTenpHast
pabota, yac

YHupuUUpoBaHHAA CHCTEeMAa JOKYMEHTAlNU

28

16

. | Uctopus nenomnpousBojacTsa B Poccumu.

YauduuupoBaHnHas cucreMa JOKYMEHTAIUU B
opranuzanusax. TpeboBanus kK 0hOpMIICHHIO
nmokymenTtoB. 'OCT P.6.30-2003. CocraB
pekBU3UTOB. TpeboBaHMs K 0OPMIICHHUIO
PEKBU3UTOB JIOKyMeHTa. TpeOoBaHHS K
OJlaHKaM JOKYMEHTOB.

14

8

1.2

Opranun3zanys JeJ0npor3BOJACTBA B
agmuHACTpanny KoctpoMckoit oGmactu.
WHcTpyKIus 1o 1eI0Mpor3BOACTBY B
agmuaACTpanny KoctpoMckoit oOmacTtu.

14

Opranu3anus 10KyMeHT0000poTa B
OpraHu3anusix

62

20

36

2.1

TpeboBanust k oopmIICHUIO
YIpaBJICHUYCCKHUX JOKYMCHTOB.

16

2.2

Opranu3zanus J0KyMEHT0000poTa.
HestensHocTh cnyx0b1 JJOY.

14

2.3

TpeOoBaHMs K COCTaBICHUIO HOMEHKJIATYD e,
¢dbopmMupoBaHHIO U XpaHeHHto Aei. CocTtaBieHue
1 0 OpMIICHHE JIEI.

16

10

2.4

Oco6eHHOCTH MTOJTOTOBKH U 0hOpMITCHUSI
OT/ENBHBIX JIOKYMEHTOB: IIPUKa3,
pacnopsbkeHHe, MoJI0KeHHe, PaBHJIa,
WHCTPYKILMS, TPOTOKOJI. JIOKyMEHTalus
OpraHoB HWCIIOJTHUTEILHOM BJIACTH.

16

10

IloaroroBka MHOrOCTPAHMYHBIX
AoxkymMeHTOB. Odopmirenune Tadm,
rpagukoB u cxem. PazpadoTka npe3eHTanmii.

12

3.1

TpeboBanusi, MPeABIBISIEMBIC K IOATOTOBKE
JIOKYMEHTALlMH B OpraHU3alusx.

12

HOZLFOTOBKa K 3a4CTy

9,75

9,75

UKP

0,25

Hroro:

108

16

24

67,75




3aounasn popma obyuenus

Ne Hazsanue pasaciia, TEMbL Bcer o, AYILI/ITOPHLIG 3aHATHA, Yac CaMocTosTeIbHas

gac a6 paborta, gac

Jlekn. | IIpakr.

1 |YuuduuupoBanHnas cucrema 21 1 - - 20
JAOKYMEHTAIUH
1.1. |Mcropus aenonpousBojicTea B Poccun. 10,5 0,5 - - 10

YHuduIupoBaHHas cUCTeMa TOKYMEHTAIH B
opranuzanusax. TpeboBanus kK 0hOpMIICHHIO
mokymenTtoB. ['OCT P.6.30-2003. CocraB
pekBU3NUTOB. TpeboBaHUA K 0POPMIICHHUIO
PEKBU3UTOB IOKYMeHTa. TpeOoBaHH K
OJaHKaM JJOKyMEHTOB.

1.2 |Opranuzanus AeJ0NPOU3BOJACTRA B 10,5 0,5 - - 10
agmuHACTpanny KoctpoMckoit obmacTtu.
WHCTpYKIUSI 1O ICTOTPOM3BO/ICTBY B

apmuHUcTpanuu KoctpoMckoii o0nacTu.

2 |Opranu3amnus J0KyMEHT0000poTa B 45 4 1 - 40
OpraHu3anusx
2.1 | TpeGoBanus K 0HOPMIICHUIO 11,5 1 05 - 10

YIpaBJICHYCCKHUX JOKYMCHTOB.

2.2 |OpraHu3zanus J0KyMEeHTO000poTa. 11 1 - - 10
HestensHocTh cnyx6b1 JJOY.

2.3 | TpeboBaHMsI K COCTaBICHUIO HOMEHKIIATYD 11 1 - - 10
nei, GopMUPOBAHUIO U XPAHEHHIO JIET.
Cocrasiienue ¥ 0(opMIICHUE JICI.

2.4 |OcOOCHHOCTH MOATOTOBKU ¥ 0(OPMIICHUS 11,5 1 0,5 - 10
OTJIEJIbHBIX JJOKYMEHTOB: MIPHKa3,
pacropspkeHue, OoJN0KEHHe, paBuIa,
HUHCTPYKIUS, IPOTOKOJI. JlokyMeHTarus
OpPTraHOB UCIIOJIHUTEILHOMN BJIACTH.

3 |HoaroroBKa MHOTOCTPAHUYHBIX 12 1 1 - 10
AoxkymMeHTOB. Odopmirenune Tadm,
rpaguxoB u cxem. Pazpabotka

Npe3eHTAlM M.

3.1 | TpeboBanus, IpeAbIBIsIEMbIC K MTOJITOTOBKE 12 1 1 - 10
JIOKyMEHTAIH B OpTaHU3aIHsIX.
[loxroroBka k 3adery 20,75 20,75
KonTpons 4 4
HUKP 0,25 -
Hroro: 108 6 2 - 95,75+4

5.2. Conepxanue

Pazgea 1. YuuduuupoBanHasi cucreMa JOKyMEHTALMHU
Ucropus nenonpousBonactsa B Poccun. YHuduuupoBannas cucreMa JTOKyMEHTAlUN B OpTaHU3aIUsIX.

6




TpeboBanus k opopmienuto qokymeHToB. 'OCT P.6.30-2003. CoctaB pekBu3uTOB. TpeGoBaHUsA K
o(opMiIeHHIO PEKBU3UTOB JOKyMeHTa. TpeboBaHus K OJaHKaM JOKYMEHTOB.

Opranuzanus Jelonpou3BoACTBa B aaMuHucTpauud Koctpomckoil ob6mactu. MHCTpykius 1o
JIeIIONPOU3BOICTBY B aAMUHHCTpaIu KocTpoMckoii o0acTy.

Pa3nen 2. Opranuzanms 10KyMeHTO000pPOTa B OPraHU3alUAX

bnanku nokymenToB u TpeboBanus Kk HUM. CTpykTypa gokymeHTa. OOuuii O1aHk, 6JaHK A7 THUChMa,
OJlaHK KOHKPETHOTO BUA JOKYMEHTa, KpOMe MUChMa. PEKBU3HUT Kak 00S3aTENbHBIN AJIEMEHT JIF000T0
odunmanpHoro gokymeHTta. CoctaB pekBu3uTOB jJoKyMeHTOB mo ['OCT P 7.0.97-2016. ®opmymsip
nokymenrta. @opmyssip oOpasel] Kak MOJAETIb MOCTPOeHHs JOoKyMeHTa, OcOOEHHOCTH MOATOTOBKU U
odopmileHHsT OTHEIbHBIX JOKyMeHTOB. [lopsigok mpuema u ydera oOpauienuil rpaxiaan. KoHTposis
MCTIOJTHEHUS CITYKEOHBIX JTOKyMEHTOB.

[TonsiTust TOKyMEHTOOOOPOTA U TOKyMEHTONoToKa. [IpueM u nepBuyHasi 06paboTKa MOCTYNAIONINX B
OpraHMsanuio JOKyMeHTOB. IIpenBaputenpHOe paccMOTpeHHE JOKYyMEHTOB ciyxooi JIOV.
Peructpanus noxkymentoB. Opranusaius IBHKEHHS JOKYMEHTOB BHYTpHU opraHusainuu. Buenpenue
CUCTEM 3JIEKTPOHHOT0 JO0KyMeHTO000poTa. KoHTposb ncnonHenus JokyMeHToB. DopMbl KOHTpOIIA 3a
UCIOJIHEHUEM JOKyMeHTOB. CpOKHM MCHONHEHHUS JOKyMEeHTOB. MH(popMalnoHHO-cripaBoyHas paboTa
Mo JOKyMeHTaMm opranu3anud. OO0paboTka WCIOJHEHHBIX U OTHPABISIEMBIX JOKYMEHTOB.
Opranuzanus xpaHeHus: JokyMeHToB. Homenknatypa nen. CocraBieHue 3arojlOBKOB el
VYcTaHOBIEHHE CPOKOB XpaHEHHUs Jied. TUmoBble M BEIOMCTBEHHbIE NEPEYHM JOKYMEHTOB MU HX
3naueHue. @opmupoanue aen. Opopmienue 06moxku aen. OdopmieHue aen. IKCnepTusa HEHHOCTH
NOKyMeHTOB. OkcneptHas komuccus (LleHTpanbHas »skcneptHas komwuccus). CocraBieHHE U
odopmiienne apxuBHbIX omuced aen. Cmyx6a JIOY B opranusauuu / Ha npennpustud. Llens u
3agaun, ciayxOsl JIOY. ®opmupoBanue ciyx0br JIOY (cTpykTypa, YHCIEHHOCTH, IITaTHOE
pacnucanue). [estenbHocTh cinyx0b1 JIOY (opranuzamus pabouyux MecT, HOPMHpPOBAHHUE, TEKyIlee
yrnpasieHue). JIokanbHble HOpMaTUBHBIE akThl 0 ciyk0e JJOY (monoxenue o ciyxoe JJOY, nmpukassl
o co3nanuu ciayx0bl JJOY, monoxxeHus o CTpYKTYpHBIX MojpasaeneHusax cinyxxost JJOY).

TpeboBaHMs K COCTaBJICHUIO HOMEHKIATYp Ael, (opMupoBaHHIO W XpaHeHHIo nen. CocTaBiieHHE U
odopmMIIeHHE JEIT.

Oco0OeHHOCTH TOATOTOBKM U OQOPMIIEHHS OTAEIBHBIX JOKYMEHTOB: IIPHKa3, pacHoOpsKEHHE,
II0JIO’KEHHUE, TIPAaBUJIa, HHCTPYKLIKSA, IPOTOKOJ. JJoKyMeHTalus: OpraHoB UCIIOJHUTENIBHOM BJIACTH.

Paznesn 3 IloaroroBka MHOrOCTpaHMYHBIX JO0KYMeHTOB. Odopmienue Taduauu, rpapmkoB u
cxeM. PazpadoTka npeseHTanmii.

TpeboBaHus, nmpeabsBiIseMble K JOKYMEHTalUM B opraHuzanusx. [IpaBwia odopmienue Talnwil,
rpaUKOB U CXEM.

6. MeTognueckue MaTepraJIbl 1Jisl 00yYAIOIIUXCH 110 OCBOCHHUIO TUCHMUILIMHBI

6.1. CamocrosiTesibHas padoTa 00y4arouUXcs 1Mo AMCHUIIAHE (MOLYJII0)
Ounas popma obyuenus

Ne Pa3nen (Tema) 3ananue Yacel | Pexomenayemasi | ®@opMa KOHTPOJIsI
/1 AUCHMILTHHBI JIMTEpaTypa
1 YHudunupoBaHHas cucrema 16

JIOKYMEHTAIUN

1.1 | Wcropus nenonpousBOJACTBA B Nzyuenne FOCT 8 1,2,3 IMucsmenHBIH ompoc,
Poccumn. YHaudunupoBaHHas P.6.30-2003. 3aIMTa
cucreMa JOKyMEHTaINH B MPaKTHYECKOM
opraHm3anusax. TpeOoBaHusI K paboTsI
0 OPMIICHHIO JIOKyMEHTOB.
I'OCT P.6.30-2003. Cocras
pekBu3uTOB.  TpeboBaHms K




odopmrennio PEKBU3UTOB
JokyMmeHta.  TpeOoBammst K
OJ1aHKaM TIOKYMEHTOB.

1.2 | Oprarm3zamnus gemonponsBoactsa | M3ydenne MHCTpyKImu 8 3,4,6 [MuceMeHHBIH ompoc,
B aqMuHHUCTpanuy KocTpoMCKOH | MO0 IENMONIPOU3BOACTBY 3aImuTa
obnactu. MHCTpyKUIus mo B Kocrpomckoii MPaKTHYECKOH
JICJIOTIPOU3BOICTBY B obmactu Ne 180-pa or paboTsl
agmuHUCTpanuu Koctpomckoit 16.06.2009 rona.
obnactu.

2 Opranuszanust Uzydenue o0umx 36 4 IMucsMeHHBIN Ompoc,
AOKYMEHT0000poTa B | [IPUHIIMIIOB 3aIuTa
OpraHu3anmsx JOKyMEHTOO0OpoTa B MPaKTHYECKOH

OpTaHU3AIIIX paboThI

2.1 | TpeboBanuss k odopmieHuto | M3yuenue 8 1,24 ITucemenHBIH ompoc,

YIPaBJICHYECKUX TOKYMEHTOB. ocobOeHHOCTEH 3aIuTa
odopmiteHus MPaKTHYECKOH
YIpaBICHIECKUX paboThI
JIOKYMEHTOB.

2.2 | Opranuzauus Wzyudenue mporecca 8 2,47 ITucemenHBIH ompoc,
JIOKyMEHT0000pOTA. JIOKyMEHTOOOOpoTa B 3aIuTa
HesrenpHOCTD Ciry>)x051 JJOVY. opraHu3aluu MIPaKTUYECKON

paboThI

2.3 | TpeboBanuss kK cocraBieHuto | M3yueHue IIPaBUII 10 4,5 IIpesenrarus
HOMEHKJIATYp JIeTl, | OCTaBJICHUS u
(dbopMHpOBaHMIO ¥ XpaHEHUIO | (OPMHUPOBAHUS AT
Jed. Cocrasnenne "
oopMIICHHE JIeT

2.4 | Ocobennoctn mnoxarotoBku u | IlpaBuna odopmieHus 10 45,7 IIpesenrarus
odopmieHus OTZAEJBHBIX | NMPUKA30B,

JOKYMEHTOB: NIPUKa3, | paclopsDKEHUH u
pacropspKeHue, TIOJIOXKEHHE, | IPYTux CITy>kKeOHBIX
IpaBmiIa, MHCTPYKIHS, IPOTOKOJI. | TOKYMEHTOB
JoxymeHTanus OPraHoB

HCIIOJHUTEJIbHOM BJIACTH.

3 [oxroroBka MHOTrOCTpaHWYHBIX | V3yueHune TpebOoBaHMit 6 3,49 [MuceMeHHBIH ompoc,
JIOKyMEHTOB. Odopmitenne | IperbIBISIEMBIX K 3aIunTa
tTabnuy, rpaguKoB M cXeM. | ohOpMIICHUIO MPaKTHYECKOM
Pa3paboTka mpe3eHTaImid. JIOKYMEHTOB paboThI

3.1 | TpeGoBanus, mpempsBisiemMble K | M3ydeHue TIPaBHII 6 3,49 [MuceMeHHBIH ompoc,
MOATOTOBKE JOKyMEHTalMu B | OQOPMIICHUS  TaOJHII, 3aImunTa
OpTaHM3aIIAX rpa¢ukoB H TJI. B MPaKTHYECKOH

Pa3IMYHBIX peIaKkTopax paboTsI
(Word,excel)
[loxroToBKa K 3a4eTy 9,75
HToro 67,75 3a4yer
3aounas oopma obyuenus

No Pa3znen (Tema) 3aganue Yacel | Pexkomenayemasi | ®opMa KOHTPOJIs

n/m AUCIHUILTHHBI JIMTepaTypa

1 YHan¢puurpoBaHHas cucteMa 20
JIOKYMEHTAIHU

1.1 | Ucropusi menompom3BOJICTBA B Nzyuenne FOCT 10 1,2,3 [TuceMeHHBIH ompoc,
Poccumn. YHaudunupoBaHHas P.6.30-2003. 3aIMTa
cucteMa  JIOKYMEHTalUH B MPaKTHYECKOH
opranmzanusix. TpeOoBaHus K paboTsI
0 OpPMIICHHIO JIOKyMEHTOB.

I'OCT P.6.30-2003. Cocras
pekBu3uTOB.  TpeboBaHus K
odopmrennio PEKBH3HTOB
JIOKYMEHTA. TpeboBanmst K




OaHKaM JAOKYMCHTOB.

1.2 | Oprarm3zamnus genmonponsBoactsa | M3ydenne MHCTpyKImu 10 3,4,6 [MuceMeHHBIH ompoc,
B aqMuHHUCTpanuy KocTpoMCKOi | MO0 IENMONIPOU3BOACTBY 3aImuTa
obnactu. MHCTpyKIus 1o B Kocrpomckoii MPaKTHYECKOH
JIEJI0IIPOU3BO/ICTBY B obmactu Ne 180-pa or paboTsl
aamuHucTpanuu Koctpomcekoit 16.06.2009 rona.
obnactu.

2 Opranusanus Wzydenue o0mux 40 4 IIuceMeHHBIN ompoc,
AOKYMEHT0000poTa B | [IPUHIMIIOB 3aIuTa
OpraHu3anmsx JIOKyMEHTOOOOpoTa B MPaKTHYECKOH

OpTaHU3aAIIIX paboThI

2.1 | TpeboBanms x odopmieruto | M3ydenue 10 1,24 [MuceMeHHBIH ompoc,

YIPaBICHYECKUX TOKYMEHTOB. ocobeHHOCTEH 3aIuTa
odopmiteHus MPaKTHYECKOH
YIIPaBICHYECKUX paboTsl
JIOKYMEHTOB.

2.2 | Opraamzanus Uzydenue mporiecca 10 2,47 [MuceMeHHBIH ompoc,
JIOKyMEHTO000pOTa. JIOKyMEHTO000poTa B 3aIuTa
JestenpHoCTh Cityx051 JJOVY. OpraHusanuu MPaKTUYECKOMN

paboTHI

2.3 | TpeboBanmss K cocraBieHuto | M3ydeHue TIPaBHII 10 4,5 [Ipesenrarus
HOMEHKJIATyp JIeTl, | OCTaBJICHUS u
(dbopMHpOBaHMIO ¥ XpaHEHUIO | (OPMHUPOBAHUS AT
JIEL. CocraBneHue u
odopmIIeHHE JIeT

2.4 Ocobennoctn  moarotoBkn u | IlpaBmma odopmieHUS 10 45,7 [Ipesenrarus
odopmieHus OTZAEJBHBIX | MPUKA30B,

JIOKYMEHTOB: NPUKa3, | pacrnopsHKeHUH u
pacropspKeHue, MOJIOKEHHE, | OPYTHX CITy>KeOHBIX
MpaBmiIa, MHCTPYKIHS, IPOTOKOJ. | TOKYMEHTOB
JoxymeHTanus OPraHoB

HCIIOJHUTEJIHOM BJIACTH.

3 IToaroroBka MHOTOCTpaHWYHBIX | M3yueHue TpeOoBaHUit 10 3,49 ITuceMeHHBIi ompoc,
JIOKyMEHTOB. Odopmitenre | IperbIBISIEMBIX K 3aIunTa
Tabmun, TpaduKOB M CXEeM. | O(OPMIICHHIO MPaKTUIEeCKOI
Pa3paboTka mpe3eHTaImid. JIOKYMEHTOB paboThI

3.1 | TpeGoBanus, mnpeawsiBisieMble K | M3ydeHue MIPaBHII 10 3,49 [TuceMeHHBIH ompoc,
MOATOTOBKE IOKyMEHTaluu B | OQOPMIICHUS  TaOJHII, 3aIunTa
OpTaHM3aIIAX rpa¢ukoB © TOI. B MIPAaKTHYECKOH

Pa3IMYHBIX peIaKkTopax padoTsI
(Word,excel)
[oxroToBKa K 3a4eTy 20,75
Hroro 95,75 3a4er

1. CocTaBieHue u O(I)OpMJICHI/IC IIPHUKA30B I10 OCHOBHOMH JI€ATEIbHOCTH OpraHu3anunu.

6.2. TemaTuka U 3aJaHUs 1JIA NPAKTHYECKUX 3aHATHI

2.CocraBiieHUE pa3IMYHbIX 3asBJICHHI.
3.CocTaBiieHHE ONMCHU HOMEHKIIATYPhI eIl
4.ITonroToBKa NpOEKTOp PEIICHNUH, TPUKA30B U T.1.
5.Pa3menienue pekBU3UTOB JOKYMEHTa Ha OJaHKe C y4eTOM TpeOOBAHUI HOPMATUBHBIX JOKYMEHTOB.
6.Pa3paboTka GaHka mucbMa OpraHU3aIUu.

7. IloAroToBKa TEKCTOB MUCEM B Pa3JINYHbBIE NHCTAHIUU:
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[Tucemo-tipochOa.
CornpoBoAUTENHEHOE TUCHMO.
[Tucpmo-cooOieHue.
[Tucemo-noATBEpKICHUE.
ITucbMo-HanmOMUHAHUE.
[Tucemo-nipuriaiieHue.

6.3. TemaTuka 1 3a1aHus AJ151 JIa0OOPATOPHBIX 3aHATHI (pu HanuuUU)
He npedycmompeno

6.4. Meroguueckne peKOMEHIAUM /ISl BHINOJHEHUS KYPCOBBIX padoT (IIPOEKTOB)

npu Haauuuu
He npedycmompenwi

7. IlepeyeHb OCHOBHOM M JIONOJHUTEILHOM JIUTEPATYPbI, HEOOXOAUMOM IS
OCBOCHUSA TUCHMILIMHBI (MOYJIA)

HaumeHnoBaHue | KonnuecTBo/cChlIKa HA DJICKTPOHHBIH Pecypc
a) OCHOBHAL!
1. [TanTenees, Brmaguvup VBanHoBHY. 23
CnyxeOHOE [eONPOU3BOACTBO : yueh. mocodue. - Koctpoma :
KI'TY, 2015. - 36 c. - OII. - mom. - ISBN 978-5-8285-0748-1 :
12.07.2015

6) OonoHumenbHasL:
2. Kwpcamoa M. B. Kypc  1erompousBojcTBa: https://www.twirpx.com/file/235573/
JOKYMCHTAI[OHHOE 00ecIiecueHue yrnpaBieHus: yued. mocooue /
M.B.Kupcanosa, FO.M.AkceHoB - 6 u3a., ucnp. U oM. - M.:
HULl MHOPA-M, 2014-256¢. - (BO: BbakamaBpmar). - ISBN
978-5-16-006789-6. -://znanium.com.
3. benos A. H. JlenonpousBocTBO U JOKYyMEeHTOO0OpOT: yueb. | https://www.google.ru/url?sa=t&rct=j&g=&esrc
nocobue / A. H. Benos, A. A. Benos. - 6-¢ u3n., nepepa6. u gom. | =s&source=web&cd=9&ved=0ahUKEwiQs4Cs
— M.: Dkemo, 2008. - 560 c. - (O6pazoBarenbhbiii crangapt XXI | [f7ZAhWIAJOKHT8GCO6WQFghSMAQg&url=htt
). - ISBN 978-5-699-20850-0. P%3A%2F%2Fportal.tpu.ru%3A7777%2FSHA
RED%2Fk%2FKOSHLE%2Facademic%2Fdoc
umenting%?2Fliterature.docx&usg=A0vVaw?21

noK1mrlUbNRu9186N9WH

4. DbacakoB M. U. JlokyMeHTallMOHHOE — ObecredeHre https://www.google.ru/search?newwindow
ynpasieHus (Jlenonpon3BoACTBO): YyUEOHHK Ui cpenl. Tpod.
00pa3. / M. 1. bacakos - Poctos-Ha-/lony: ®@enuke, 2009. - 413
c. - (Cpen. npod. 06pazos.). - ISBN 978-5-222-14194-
6. JlomaramkoBa E. A. JlenonpousBojacTBo:  00pasiibl https://www.twirpx.com/file/20794/
JIOKyMeHTOB ¢ kommeHTapusmu / E. A. JlonatHukosa. - 5-e u3n.,
crepeotun. — M.: Owmera-JI, 2008. - 319 c.: un. - (b-ka Tumos.
JokyM.). - ISBN 978-5-365-00912-7.
7. boiiko C.B. JlenoBas mepemnucka: METOINYECKHUE 20
yKa3zaHus K gabopatopHoii padore — Koctp.: Uzn. Koerp. roc. V-
Ta, 2017 1. — 16 C.

8) HOpMAMUBHASL

8. ®enepanbhbiil 3ak0H 0T 27 uronst 2006 roma Ne149-03 http://base.garant.ru/12148555/

«O6 undopmaiyn, HHOOPMALMOHHBIX TEXHOJIOTHIX M O 3aIINUTE

nHpopmanum.

9. denepanbHbIil 3aK0H 0T 22 okTs0pst 2004 roma Nel25- | http://www.consultant.ru/document/cons doc_L
®3 «O6 apxuBHOM niene B Poccutickoit denepanumy. AW 1406/

10. ITocranoBnenue IlpaButensctBa P® ot 13 asrycra 1997 | http://www.consultant.ru/document/cons_doc L
10



https://www.twirpx.com/file/235573/
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/search?newwindow
https://www.twirpx.com/file/20794/
http://base.garant.ru/12148555/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_15490/

roga Nel009 «OO6 yrBepxknenuu [IpaBuin  HOATOTOBKH
HOPMAaTHBHBIX  IIPaBOBBIX  aKTOB  (peliepalibHbIX  OpPIraHOB
HCTIOJHUTEJIbHOW BIACTH U UX TOCYAAPCTBEHHON PETUCTPALIUNY.

AW_15490/

8. Ilepeuennb pecypcoB MH(OPMAIUOHHO-TEJIEKOMMYHHUKAIIMOHHOM CeTH
«/HTepHeT», HeOOXOAUMBIX VISl 0CBOCHH S JUCIHUILIUHBI

Hughopmayuonno-obpazosamenvhule pecypcni:
1. bubauroreka 'OCTog. Bece 'OCThI, [Daextponnsiit pecype], URL:http://vsegost.com/

3ﬂ€Kﬂ1p0HHbl€ 6u6/zu0melmbze cucmemsl.

1. OBC YHuBepcurerckas oubmmoreka onnaiia http://biblioclub.ru
2. OBC «Jlaup» http://e.lanbook.com/

3. OBC «ZNANIUM.COM» http://znanium.com

9. Onncanue MaTepUaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM ISl
OCyIIeCTBJIEHHSI 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

HaunmeHoBaHue cnnenuaJbHBIX
noMeleHUH U MoMeleHu IS
CaMOCTOATEIbHOM PadoThI

OCHAIIEHHOCTh CNEeNHAJIbHBIX
NoMeleHUH U MoMeleHui 115
€CaMOCTOATEIbHOM PadoThI

IlepeyeHb JIMLIEH3UOHHOTO
NMPOrpaMMHOro odecneyeHms.
PexkBU3HTHI MOATBEPKIAIOIIETO
JOKYMEHTAa

Kopm. b, ayn. 413

«JlabopaTopus 6e30macHOCTH
KHU3HEICATCITBHOCTI.
Ayautopus AJ1st TEKIIUOHHBIX,
MPaKTHYECKUX, JJADOPaTOPHBIX
3aHSATHIH, BBIIOIHEHHS KYPCOBBIX
paboT, rpyIHOBBIX U
WHIUBHUYAIbHBIX KOHCYJIbTALUH,
TEKYIIEro KOHTPOJIS 1
MPOMEKYTOUHBIX ATTECTAIIHH.

Yucio mocagouHbIX MecT — 24.
Pabouee mecTo npenonaBarens.
Pabouas qocka.

Nmeercs mynbTUMenuiiHOE
obopynosanue: Hoyroyk Acer Travel
Mate 2313; [Ipoektop BenQ MS612ST.
DKpaH.

JInneH3noHHoe NIporpaMMHOE
oOecrieyeHHne He UCTIONb3YeTCs

OneKTpoHHBIN 3a1, KopIl. b1, ayn.
202

Ayauropun
CaMOCTOSATENIEHON PabOTHI

JUIIA

UuranbHbIi 3a1

128 u"HAWBUAYaNBHBIX pabOYMX MECT,
KONUpPOBaJbHBIM anmapar - lmr.; TIK -
3mT.; d2KpaH W MYJIbTHUMEAUHHBIN
HpOeKTop - 1.

ONEeKTPOHHBIA YHTAIBHBIN 3aI

Paboune wMecra, ocHamenneie IIK -
25wT.; nemoHcrpanuonHas LCD-nanens
- lmr.; aynuo 2.1 - lmT.; IpUHTEPHI B
T.4. OonpmieopMaTHBII M IBETHOW -
4wr.; ckaHepsl (A2 u A4) - 2mr.; web-
KaMepsbl - 30IT. MEKPO(OHBI - 21IT.

AUNBC MapkSQL - 3.
Windows XP  SP3
JIUIEH3HSL.

Windows 7 Pro munensus 00180-
912-906-507 mocrosiHHas- 1T, ;
Windows 8 Pro muuensus
01802000875623 mnocrostaHas 1-
mr.; ABBYY FineReader 11,12
Pro - box munensus -2mrt.; AUBC
MapkSQL - 25mT. muneH3us.

-10mT.
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